


Emergency Evacuation Procedures
1. On finding a fire, having a fire reported to them or hearing the alarm a staff member must immediately inform the other members of staff present.
2. The Nursery Manager, or Deputy in their absence, will check that the rest of the building is cleared while the remaining staff lead the children outdoors taking the register list with them.
3. The Muster point is in the far corner of the garden by the Mud Kitchen. Once there, the children should be counted and any missing children reported to the Nursery Manager or Deputy Manager if the Manager is not available.
4. Hooke Court Main Office must be informed and the emergency services contacted.
5. The Nursery Manager, or Deputy in their absence, will liaise with the emergency services upon their arrival to communicate information regarding the location of the fire, missing persons etc.
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