


Wren’s Nursery
Medicines and Asthma Policy
(To be read alongside DFES Guidance ‘Managing Medicines in Schools and Early Years Settings’)


Rationale

To keep the children and staff in our care safe and well. To attend to medical needs appropriately and safely.

Guidelines


Children with Medical Needs

Some children have medical needs which necessitate regular or emergency administration of medication. These children have a Healthcare Plan which is kept in their personal file in the office.

All staff are made aware of these children and their needs annually at the first whole staff meeting. 

A list of all children with medical needs (including asthma, allergies, anaphylaxis, diabetes, epilepsy, ADHD) is compiled at the beginning of each academic year using previous information and information on new Admission Forms. 
It is the Nursery Manager’s responsibility to share this information with all Nursery Staff.

In the event a supply teacher comes to the nursery the Nursery Manager or Deputy Manager in their absence, is responsible for telling them about children with urgent medical needs.



Storage of Medicines

Antibiotics will be stored in the fridge ensuring the child lock is in place. .

Other medicines, including Class A or B drugs (eg. Ritalin) will be Stored in the Medical cabinet. 
No medicines should be kept in class cupboards, drawers or children’s bags etc. apart from asthma inhalers.

Administration of Medicines

The Nursery Staff will only administer prescribed, oral medicines including antibiotics and childrens’ pain relief such as Calpol and Neurofen (childrens’) with written permission from the parents/ carers.
 
The only exception would be on a residential and day visit where a parent gives written permission for the First Aider to give medicine eg. paracetamol or travel sickness tablet to their child (a specific dose for given specific criteria.) Paracetamol and Antihistamines may also be given in emergency situations such as a dangerously high temperature or allergic reaction that is causing swelling of mouth and lips. 

Prescribed creams (eg. for eczema) can only be put on the child’s finger (by a member of staff, applying the right dosage) for the child to apply (where the child is old enough to be able to do this).  If the child is not old enough to do this, or able to reach, application of creams for nursery children should be administered with a medical consent form and a second member of staff to witness.

The nursery staff will put prescribed drops in the ear or eye – with parental consent and direction.

Medicines in nursery must be in the original packaging with the instruction leaflet and the child’s name and dosage (as written by the Doctor or chemist) must be on the packet or bottle. Tablets should not be broken in half by anyone unless this instruction is written by the doctor or pharmacist. Parents must inform staff when the child received their last dose of medicine.

Paracetamol, antihistamine (e.g. hayfever treatments) and/ ibuprofen may be give to children with a completed Medicine Parental Consent Form 1. 

If the child refuses to take the medicine they should not be forced to do so. The parents should be contacted as soon as possible. If the refusal results in an emergency then the nursery’s, or individual child’s, emergency procedures should be followed.


Permission from Parents

Short Term
Parents must give written permission before any medicine is given. They should complete the Medicine Parental Consent Form 1. This should be kept in the staff room  
This will be kept with Administration of Medicines Record Form 2 and both forms will be kept with the medicine until the course has finished.

Once the course of medicine is complete both forms should be kept and will be archived at the end of the school year.

 Long Term
Parents should annually (or when reviewed if this is more frequently) sign their child’s Medical Action Plan which includes details of the dose if their child has to take medicine over a long term period. The same Medical Action Plan is needed if the medicine their child is to take is as a result of a condition such as epilepsy, anaphylaxis etc.

This will be kept in their file.


Recording the Administration of Medicines

A record must be kept every time medicine is administered in nursery.

For children who need medicine Administration of Medicines Record Form 2 must be completed by the member of staff who gives the child the medicine. The dose, timing, name etc. must be checked each time.

These are then filed and archived at the end of each year. 

Asthma

The aim is for them to be safe and to be involved in all areas of school life.

Parents of children with asthma need to complete a Healthcare action plan at the beginning of each school year (or as needed) which will be stored in the staff room. 

Asthma inhalers should always be named and individual children will keep their inhaler in their bag, these must be taken on outside outings by their Keyworker in the Forest School Bag. 


Top copies of the ‘I’ve had my inhaler today’ forms Form 3 will be kept in the office in the child’s individual file. They will be completed with the child and countersigned by a member of nursery staff. If there seems to be an unusual pattern or significant increase in intake of inhaler the Key Worker must speak to the child’s parents.




Epipen

Epipens will be kept in the Forest School Bag. The same guidelines apply as to those regarding inhalers (re expiry, transition etc,.)

Children who need an Epipen will have a Healthcare Pan and all staff will be aware of this (September meeting all staff, transition meetings June/July, 
It is the parents’ responsibility to keep the Epipens updated.

First Aid staff and the child’s Keyworker will have received advice in the use of the Epipen.


Disposal of Waste

Used Epipens will be passed to ambulance crew and/or parents.

Gloves, cloths, cotton wool etc. that has got blood or faeces on it should be bagged and thrown away in the bins outside of the nursery. Staff clearing up blood or faeces should always wear protective gloves.

Sick and urine should be cleaned up with plenty of hot soapy water and staff should wash their hands afterwards. Gloves are available and advisable as a precaution.

‘Non-Medicines’

The nursery is happy for children to bring in Vaseline, lip-salve, sun-cream etc. for their own use. However, they must not be shared with other children. 

Sun Cream and its application
Parents are required to complete a form to give permission for Wren’s Nursery Staff to apply sun cream as well as whether they allow us to use our own cream or only that which the child brings in. Parents are asked to put sun-screen on their child before they come to nursery. Nursery staff will apply sun cream only when it is absolutely necessary as parents are responsible for applying an ‘all day’ cream to their child before coming to the setting. 



Parents’ Responsibilities

· To clearly name all inhalers and parts of inhalers and write expiry date on them.
· To clearly name all Epipens and parts of Epipen and write expiry date on them.
· To administer medicines at home where possible (if the dose is three times a day parents would be expected to do before nursery, after nursery and before bed-time)
· Parents to complete Medicine Parental Consent Form 1 whenever their child needs medicine (short-term, long term, inhalers, epipens, Ritalin etc.) at nursery.
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Wren’s Nursery
Medicine Parental Consent
Form 1


The nursery will only administer prescribed, oral medicines including antibiotics.

Prescribed creams (eg. for eczma) can only be put on the child’s finger (by a member of staff, applying the right dosage) for the child to apply (where the child is old enough to be able to do this).  If the child is not old enough to do this, or able to reach, the staff can do this with parental consent and another member of staff present.

The school staff will put prescribed drops in the ear or eye – with the parents consent and directions

Medicines in school must be in the original packaging with the instruction leaflet and the child’s name and dosage (as written by the Doctor or chemist) must be on the packet or bottle. Tablets should not be broken in half by anyone unless this instruction is written by the doctor or pharmacist.

Medicine Parental Consent
To be completed by Parents/Carers and returned to School before the medicine is due to be administered

I give consent for the school to administer the following to my child 

(name)……………………………………………  date………………………………


1) ………………………………………(name and strength of medicine)

2) ………………………………………(expiry date)

3) ……………………………………….(size of dose eg. 1 or 2 tablets, 5ml etc.)

4) ……………………………………….(when to be administered)

5) ………………………………………..(time the medicine was last administered)

6) ………………………………………..(duration, last date to administer)

7) ………………………………………..(reason, brief medical title/explanation)

Time and dose of administration/s……………………………………………………

Signature of staff member administering medicine…………………………………

I have been informed of the administration of this medicine …………………………..

Signed Parent/ Carer ………………….………Print name………………………

Date……………..




Wren’s Nursery School
Administration of Medicine Record
Form 2

Parents must sign either a Medicine Parental Consent Form 1 or a Medical Action Plan in order for the school to give any medicine to their child.



Nursery staff must check this is done, must check dosage and timing, and should seek advice if there is any concern.



	Date
	Child Name
	Name of medicine
	Time
	Dosage given
	Initials of staff (1)
	Initials of staff (2) 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	






Hooke Court School School
Long Term Medicine Record
‘I’ve had my inhaler today’ Form 3


This form should be kept in the Staff room. Children who use inhalers need to know it is there. When a child uses an inhaler a record should be kept. If there are concerns (for example a child has used their inhaler more than usual) these should be reported immediately to the parents.

	Child’s Name
	Date and Time
	Staff countersignature to acknowledge awareness 
	Date on which parents were informed (if the use of inhaler has caused concern)
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